ELEVATOR RESERVATION FORM
300 WEBB DRIVE
NAME: _____________________  CELL NO.: ____________________________
SUITE NO. : ________
DATE REQUESTED: __________________________
MOVING IN 	                             MOVING OUT 	                               DELIVERY 
TIME REQUESTED:    9AM – 1PM		1PM – 5PM
$200 CASH DEPOSIT RECEIVED 
NOTES:
__________________________________________________________________________________________________________________________________________________________
RULES GOVERNING MOVING
1. Elevators must be reserved a minimum of 7 days in advance.  Persons without reserved times will not be allowed to move unless or until time is available
2. Moving hours:
Weekdays and Saturdays – 9am – 5pm
Moving shall not be permitted on Sundays or holidays
3. Elevators must be kept in continuous use.  If the service elevator is found to be not in continuous use, the elevator will be taken off of service
4. A $200 CASH deposit is required at time of booking.  Once the elevator has been inspected by the superintendent on duty, the deposit will then be returned, pending no damages have been noted.
INSPECTION: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________
INSPECTED BY: ______________________
DEPOSIT RETURNED: ____________________
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